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FEDERAL  MARITIME  COMMISSION 
PRIVACY  ACT  1974 
Report  of  Systems 

Pursuant  to  5  U.S.C.  552a(eK4),  the  Federal  Maritime  Commis¬ 
sion  hereby  republishes  the  systems  of  records  as  currently  main¬ 
tained  by  the  agency.  The  systems  were  originally  published  on  Au¬ 
gust  19,  1975  at  40  FR  36287  through  36294  and  October  6,  1975  at 
40  FR  46289  and  46290  and  amended  on  October  14,  1975  at  40  FR 
48335. 

Additional  changes  not  previously  published  in  the  Federal  Re¬ 
gister,  but  incorporated  into  the  following  republication  of  the 
systems  of  records  are  itemized  below: 

A.  FMC— 9 

(1)  Delete  the  present  system  name  of  FMC — 9  “Training 
Purchase  Order  File”  and  substitute  therefore  the  title  “Training 
Program  Records.” 

(2)  Under  Categories  of  Records  in  FMC — 9,  add  the  following 
items:  “training  needs  assessments,  and  records  of  training 
received.” 

(3)  Routine  uses  of  this  system  have  also  been  revised. 

(4)  Under  the  heading  Retrievability  in  the  FMC — 9  system,  add 
the  following  items:  “employee  name,  or  position  title.” 

B.  Under  the  heading  “Routine  uses  of  records  maintained  in  the 

system,  including  categories  of  users  and  the  purposes  of  such 
uses”  for  systems  FMC — 10 — I>esk  Audit  File;  FMC — 12 — Merit' 
Promotion  Program  File;  FMC— 13— Reading  File; 
FMC — 14 — Medical  Examination  File;  and 

FMC — 16 — Classification  Appeals  File;  add:  “By  the  Civil  Service 
Conunission  in  the  course  of  an  investigation,  or  evaluating  for 
statistical  purposes,  or  management  analysis  purposes.” 

C.  Notice  is  hereby  given  of  an  additional  system  of  records 
FMC — 20  “Management  and  Program  Evaluation  File.” 

Unless  further  notice  is  given  to  the  contrary,  the  changes  herein 
stated  will  become  effective  30  days  after  date  of  publication  in  the 
Federal  Register. 

By  the  Commission  October  21,  1976. 

Francis  C.  Humey, 

Secretary. 

FMC— I 

System  nunc:  Personnel  Security  File — FMC 

System  location:  Office  of  Field  Coordinator,  Federal  Maritime 
Commission,  1 100  L  Street,  NW.,  Washington,  D.C.  20573. 

Categories  of  individuals  covered  by  die  system:  1.  Employees  of 
the  Federal  Maritime  Commission.  2.  Applicants  for  employment 
with  the  Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  Results  of  name  checks, 
inquiries,  and  investigations  to  determine  suitability  for  employ¬ 
ment  with  the  U.S.  Government. 

Authority  for  maintenance  of  the  system:  Executive  Order  10450. 

Routine  uses  of  records  uiaintained  in  the  system,  including  categ^ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this 
system  of  records  are  used  or  may  be  used:  1.  By  Commission  offi¬ 
cials  to  make  a  determination  that  the  employment  of  an  applicant 
or  retention  of  employment  of  a  current  employee  within  the  Com¬ 
mission  is  clearly  consistent  with  the  interests  of  national  security. 
2.  To  refer  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil  or  criminal  or  regulatory  in  nature, 
to  the  appropriate  agency,  whether  federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  3.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information  if  necessary  to  obtain  infor¬ 
mation  relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
lettiiu  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benetit.  4.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  gr^t  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter.  S>  By 
a  court  of  law  or  impropriate  administrative  board  or  hearing  hav¬ 
ing  review  or  oversight  authority. 


Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  ate  maintained  in  a  combination  safe  in  the 
custody  of  the  persoimel  security  officer  and  access  is  limited  to 
the  personnel  security  officer  and  his  duly  authorized  representa¬ 
tives. 

Retention  and  disposal:  Records  are  maintained  during  employ¬ 
ment  of  the  individual  by  the  Federal  Maritime  Commission.  Upon 
termination  of  employment  any  reports  furnished  by  the  Civil  Ser¬ 
vice  Commission  are  returned  to  that  agency.  However,  results  of 
the  Civil  Service  investigation  concerning  the  employee  are  retained 
by  the  Federal  Maritime  Commission. 

System  managerfs)  and  address: 

Personnel  Security  Officer 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  AU  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  RegiUations. 

Record  source  categories:  Civil  Service  Commission  report,  and 
reports  from  other  federal  agencies. 

FMC— 2 

System  name:  Non-Attorney  Practicioner  File — FMC 

System  location:  Office  of  Secretary,  Federal  Maritime  Conunis¬ 
sion,  1100  L  Street,  NW.,  Washington,  D.C.  20573. 

Categories  of  individuals  covered  by  the  system:  Persons,  not  at¬ 
torneys,  who  apply  for  and/or  are  granted  permission  to  practice 
before  the  Commission. 

Categories  of  records  in  the  system:  Application  forms  and  letters 
of  reference  in  relation  to  non-attorney  practicioners. 

Authority  fpr  maintenance  of  the  system:  46  CFR  502.27. 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  at  such  uses:  The  records  in  this 
system  of  records  are  used  or  may  be  used:  1.  By  personnel  of  the 
S4»:retary’s  Office  to  determine  whether  a  non-attomey  should  be 
admitted  to  practice  before  the  Commission.  2.  To  refer  where 
there  is  an  indication  of  a  violation  or  potential  violation  of  law, 
whether  civil  or  criminal  or  regulatory  in  nature,  to  the  appropriate 
agency,  whether  federal,  state,  or  lo<^,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation  or  order  is¬ 
sued  pursuant  {hereto.  3.  To  request  information  from  a  federal, 
state,  or  local  agency  maintaining  civil,  criminal,  or  other  relevant 
enforcement  information  if  necessary  to  obtain  information  relevant 
to  a  Commission  decision  concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit.  4.  To 
provide  information  or  disclose  to  a  federal  agency  in  response  to 
its  request  in  coimection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Polkfes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RetiievMlity:  Records  are  indexed  alphabetically  by  name. 
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Safeguards:  Records  are  maintained  in  file  cabinets  under  the 
contixM  of  personnel  in  the  Secretary’s  Office. 

Rctentioa  and  disposal:  Records  are  maintained  permanently. 

System  raaaagerfs)  and  address:  Secretary,  Federal  Maritime 
Commission,  1 100  L  Street,  NW.,  Washington,  D.C.  20S73. 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to:  Assistant  Mmiaging  Director, 
Federal  Maritime  Commission,  1100  L  Street,  NW.,  Washington, 
D.C.  20573. 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  section  S03.6S  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  Uie  requirements  of  section  503.66  of  Title  46  of  Um  Code  of 
Federal  Regulations. 

Record  source  categories:  Applicants. 

FMC— 3 

System  name:  Correspondence  and  Communication  File— FMC 

System  location: 

Office  of  Personnel 

Federal  Maritime  Commission 

1100  L  Street,  NW.,  Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Applicants  for  employment  with  the  Federal  Maritime  Conunis- 
sion. 

Categories  of  records  in  the  system:  This  record  contains  letters 
and  memoranda  on  the  operating  activities  of  the  Office  of  Person¬ 
nel,  along  with  Personnel  Qualification  Statements  (standard  form 
171)  of  employees,  and  resumes  of  employees  and  applicant.s  for 
employment. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq., 
5  U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
or  may  be  used:  1.  By  the  staff  of  the  Office  of  Personnel,  em¬ 
ployees  of  the  Commission,  applicants  for  employment,  and 
management  officials  and/or  supervisors  for  reference  and  histori¬ 
cal  purposes.  2.  By  the  Civil  Service  Commission  in  the  course  of 
an  investigation,  or  for  statistical  or  management  analysis  purposes. 
3.  To  refer  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil  or  criminal  or  regulatory  in  nature, 
to  the  appropriate  ^ency,  whether  federal,  state,  or  lo^,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  4.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information  if  necessary  to  obtain  infor¬ 
mation  relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance,  of  a  license,  grant  or  other 
benefit.  5.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  ^uest  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  issuance  of  a  license,  grant,  or  other  benefit,  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
*  necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  nuiintained  in  file  folders. 

RetrievabiUty:  Records  are  indexed  according  to  subject  matter. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  dispasal:  Records  are  retained  for  three  years,  then 
burned. 

System  nianager(s)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 


Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  oe  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Msmaging  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  mail  and  shaU  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  request  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  section  503.66  of  Title  46  of  Uk  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Conunis- 
sion,  employees  of  the  Commission  and  applicants  for  employment 
with  the  Commission. 

FMC— 4 

System  name:  Abolished  and  Cancelled  Position  Description 
FUe— FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
nOO  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Conunission 

Categories  of  records  in  the  system:  Record  contains  abolished 
and  canceled  position  descriptions  occupied  by  current  and  former 
employees  of  the  Federal  Maritime  Commission. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq., 
5  U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  Commission  officials, 
personnel  specialists,  managers,  supervisors,  and  employees  for 
position  management  and  classifications.  2.  By  the  Civil  Service 
Commission  in  the  course  of  an  investigation  for  statistical  pur¬ 
poses,  or  management  analysis  purposes.  3.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  criminal,  or 
ther  relevant  enforcement  information  if  necessary  to  obtain  infor¬ 
mation  relevant  to  a  Conunission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit.  4.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Policies  and  practices  for  storii%,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

RetrievabiUty:  Records  are  indexed  by  series  and  grade  of  posi¬ 
tion. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  permanently. 

System  manager(s)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  aceem  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Ms^ging  Director  listed  at  the  above 
address.  Requests  may  be  in  person  on  by  mail  and  shall  meet  the 
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requirements  set  out  in  section  S03.65  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Contestiiig  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  requests  to  the  Assistant 
Man^ng  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendment  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  section  S03.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commis¬ 
sion. 

FMC— 5 

System  name:  Current  and  Active  Position  Eiescription  File — FMC 
System  locatioo: 

Office  of  Personnel 
Federal  Maritime  Commission 
1 100  L  Street.  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Cat^ories  of  records  in  the  system:  Originals  of  each  current  and 
active  position  description  (optional  form  8)  to  which  any  one  or 
more  employees  of  the  Commission  are  assigned.  This  record  also 
contains  accompanying  evaluation  reports  and/or  justification  state¬ 
ments  (i.e.,  documents  prepared  to  explain  why  a  particular  grade 
or  series  is  designated).  This  record  provides  information  on  official 
duties  and  responsibilities  of  each  position. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq., 

S  U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this 
system  of  records  are  used  or  may  be  used:  1 .  By  Commission  offi¬ 
cials,  personnel  specialists,  managers,  supervisors,  and  employees 
for  position  management  and  classification.  2.  By  the  Civil  Service 
Commission  in  the  course  of  an  investigation  for  statistical  pur¬ 
poses,  or  management  analysis  purposes.  3.  To  request  information 
from  a  federal,  state,  or  lo^  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  infonnation  if  necessary  to  obtain  infor¬ 
mation  relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit.  4.  To  provide  information  to  or  disclose  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  grade  level  within  the  or¬ 
ganization. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 
Retention  and  disposal:  Records  are  maintained  for  as  long  as 
they  remain  essential,  current  and  accurate.  Abolished  or  super¬ 
seded  records  are  fil^  in  the  abolished  and  cancelled  positions 
description  file. 

System  managerfs)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  of  by  mail  and  shall  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Fe^ral  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 


Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Conunis- 
sion. 

FMC— 6 

System  name:  Special  Training  Agreement  File — FMC 
System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission 

Categories  of  records  in  the  system:  This  record  contains  informa¬ 
tion  on  employees  of  the  Commission  for  whom  special  training 
agreements  have  been  entered  into  in  cases  of  involuntary  position 
downgrading.  They  contain  chronological  copies  of  correspondence 
concerning  this  matter. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq., 

5  U.S.C.A.  4118,  5  CFR  410.901. 

Routine  uses  of  records  maintained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recoids  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  Commission  personnel 
staff  for  reference  purposes.  2.  By  the  Civil  Service  Commission 
for  the  purposes  of  personnel  review  and  evaluation,  and  manage¬ 
ment  analysis.  3.  By  the  General  Accounting  Office  for  fiscal 'Ac¬ 
countability  purposes.  4.  To  request  information  from  a  federal, 
state,  or  local  agency  maintaining  civil,  criminal,  or  other  relevant 
enforcement  information  if  necessary  to  obtain  information  relevant 
to  a  Commission  decision  concerning  the  hiring  or  retention  of  an 
employee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  issuance  of  a  license,  grant,  or  other  benefit.  5.  To  provide 
information  or  disclose  to  a  federal  agency  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Recoids  are  indexed  alphabeticaUy  by  name. 
Safeguards:  Records  are  maintained  in  locked  file  cabinets. 
Retention  and  disposal:  Records  are  maintained  for  three  years, 
then  burned. 

System  managers)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Fnleral  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  request  shall 
specify  Uie  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commis¬ 
sion. 

FMC— 7 

System  name:  Individual  Licensed  Independent  Ocean  Freight  For¬ 
warders  File— FMC 
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System  locatioa: 

Bureau  of  Certification  and  Licensing 
Federal  Maritime  Commission 
UOO  L  Street,  NW. 

Washington,  D.C.  20S73 

Categories  of  individuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individual  licensees,  exlicensees,  and  applicants  for  licen¬ 
ses. 

Categories  of  records  in  the  system:  This  record  contains  the  vital 
statistics,  addresses,  and  descriptions  of  the  relationship  of  in¬ 
dividual  freight  forwarders  to  other  persons  subject  to  the  Shipping 
Act  of  1916.  This  record  also  contains  credit  references,  a  record  of 
forwarding  and/or  other  experience,  financial  history,  and  criminal 
history  of  the  individual  freight  forwarder. 

Authority  for  maintenance  of  the  system:  Shipping  Act  of  1916  (46 
U.S.C.  812  et  seq.),  FMC  General  Order  4. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  Commission  staff  for 
evaluation  of  applications  for  licensing.  2.  By  Commission  staff  for 
monitoring  the  activities  of  licensees  to  ensure  they  are  in  com¬ 
pliance  with  Commission  regulations.  3.  To  refer  where  there  is  an 
indication  of  a  violation  or  potential  violation  of  law,  whether  civil 
or  criminal  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  federal,  state,  or  local,  charged  with  the  responsibiUty  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rules,  regulations,  or  orders  issued 
pursuant  thereto.  4.  To  request  information  from  a  federal,  state,  or 
local  agency  maintaining  civil,  criminal,  or  other  relevant  enforce¬ 
ment  information  if  necessary  to  obtain  information  relevant  to  a 
Commission  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit.  5.  To 
provide  information  or  disclose  to  a  federal  agency  in  response  to 
its  request  in  coimection  with  the  hiring  or  retention  of  an  em-‘ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name  and  license  or  appli¬ 
cation  number. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Applicant  and  license  files  are  kept  as 
long  as  the  application  and/or  license  is  active.  Files  for  withdrawn 
and  denied  applicants,  and  revoked  licenses  remain  in  the  Record 
Location  Center  for  one  year  after  final  action  and  are  then  trans¬ 
ferred  to  the  Federal  Records  Center.  Then,  after  two  years  they 
are  sent  to  the  National  Archives  for  permanent  retention. 

System  managerfs)  and  address: 

Director,  Bureau  of  Certification  and  Licensing 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Federal  Regulations.  • 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  1.  Information  submitted  by  applicants 
and  licensees.  2.  Commission  Field  Coordinator  Office.  3.  Public 
(example  complaints). 


FMC-« 

System  name:  Official  Personnel  Folder — FMC 

System  locatioa: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  Official  personnel  folders 
contain  the  permanent  records  arid  reports  of  personnel  actions  af¬ 
fecting  an  individual’s  employment  with  the  federal  govenunent, 
and  the  papers  required  in  coimection  with  these  actions.  The 
folder  also  consists  of  temporary  documents  that  may  lead  to  for¬ 
mal  action  but  not  constituting  a  permanent  record  in  the  em¬ 
ployees  file  (e.g.,  requests  for  persoimel  actions,  letters  of 
reference,  performance  ratings  etc.). 

Authority  for  maintenance  of  the  system:  Executive  Order  10561, 
September  14,  1954,  5  U.S.C.A.  2951,  5  CFR  293.202. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  us^  or  may  be  used:  1.  By  Conunission  offi¬ 
cials  for  purposes  of  taking  personnel  action  such  as  appointments, 
transfers,  promotions,  new  assignments,  or  for  a  determination  of 
the  individual’s  qualifications.  2.  By  the  Civil  Service  Commission 
in  the  course  of  an  investigation  of  a  particular  employee  of  the 
Commission,  or  for  review  by  the  Appeals  Review  Board.  3.  By  the 
appropriate  District  Court  of  the  United  States  to  render  a  decision 
when  the  Commission  has  refused  to  release  a  current  or  former 
employee’s  record  under  the  Freedom  of  Information  Act,  or  to 
render  a  decision  on  a  position  classification  appeal.  4.  To  refer 
where  there  is  an  indication,  of  a  violation  or  potential  violation  of 
law,  whether  civil  or  criminal  or  regulatory  in  nature,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  rules,  regula¬ 
tion  or  order  issued  pursuant  thereto.  5.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information,  if  necessary  to  obtain  in¬ 
formation  relevant  to  a  Commission  decision  concerning  the  hiring 
or  retention  of  an  employee,  the  issuance  of  a  security  clearance, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit.  6.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract  or  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  stored  in  locked  file  cabinets. 

Retention  and  disposal:  The  official  personnel  folder  is  retained 
only  while  the  individual  is  employed  by  the  Commission.  Upon 
leaving  the  agency,  the  individual’s  record  is  either  forwarded  to 
the  new  employing  agency,  or  the  Federal  Records  Center. 

System  manager(s)  and  address: 

Director  of  Persoimel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  requests  to  the  Assistant 


FEDERAL  REGISTER,  VOL.  41,  NO.  237 — WEDNESDAY,  DECEMBER  8,  1976 


53758 


FEDERAL  MARITIME  COMMISSION 


Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendment  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  section  S03.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Information  is  su|^lied  by  the  in¬ 
dividual  to  whom  the  record  pertains  and  persoiuiel  specialists,  and 
other  federal  agencies. 

FMC— 9 

System  name:  Training  Program  Records — FMC 

System  locatkm: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street.  NW. 

Washington,  D.Cf  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Coitunission. 

Categories  of  records  in  the  system:  Records  contain  purchase  or¬ 
ders  on  agency  employees  for  whom  training  courses  have  been  ob¬ 
tained,  training  needs  assessments,  and  records  of  training 
received. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq., 

5  U.S.C.A.  4118,  5  CFR  410.901. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  Commission  officials, 
persoimel  specialists,  managers,  supervisors,  and  employees  for 
position  management  and  classifications,  or  for  analysis,  reference 
and  reporting  purposes;  2.  By  authorized  representatives  of  the 
Civil  Service  Commission  for  personnel  program  status  reviews  and 
evaluations,  to  determine  an  individual’s  qu^fications  or  classifica¬ 
tion,  and  for  management  analysis  purposes;  3.  By  the  General  Ac¬ 
counting  Office  for  fiscal  accountability  purposes;  4.  By  employees 
of  the  Division  of  Office  Services  and  the  Office  of  Budget  and 
'  Finance  for  budgetary  obligation  and  accounting  purposes;  S.  By  in¬ 
structors,  staff  aides,  course  developers,  guest  lecturers,  or  course 
consultants  and  employees  of  the  training  facilities  through  which 
the  requested  training  may  be  offered;  6.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information  if  necessary  to  obtain  infor¬ 
mation  relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit;  7.  To  provide  information  or  disclosure  to  a  federal  agency 
in  response  to  its  request  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of 
a  contract,  or  issuance  of  a  license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  maintained  by  the  purchase  order 
number  and  fiscal  year,  employee  name,  or  position  title. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  kept  for  a  period  of  three 
years  after  which  they  are  burned. 

System  managerfs)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  mail  and  shaU  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Fe^ral  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Manapnc  Director  at  the  above  listed  address.  Such  requests  shall 
specif  the  desired  amendments  and  the  reasons  therefor,  and  shall 


meet  the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commis¬ 
sion. 

FMC— 10 

System  name:  Desk  Audit  File — FMC 
System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  Each  record  consists  of  the 
position  classification,  specialists  notes  of  conversations,  evaluation 
reports,  background  papers,  and/or  research  material  used  to  sup¬ 
port  the  audit. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq., 

5  U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  us!^  or  may  be  used:  1.  By  Commission  offi¬ 
cials  to  support  decisions  on  the  proi^r  classification  of  a  position. 
2.  To  refer  where  there  is  an  inrheation  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature  to 
the  appropriate  agency,  whether  federal,  state,  or  local,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  viola¬ 
tion,  or  chafed  with  enforcing  or  implementing  the  statute,  rule, 
regulation  or  order  issued  pursuant  thereto.  3.  To  request  informa¬ 
tion  from  a  federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  if  necessary  to 
obtain  information  relevant  to  a  Commission  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  issuance  of  a  license,  grant, 
or  other  benefit.  4.  To  provide  information  or  disclose  to  a  federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  any  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  or  issuance  of  a  license,  grant,  or  other  benefit 
by  the  requesting  agency,  to  the  extent  that  the  information  is  rele¬ 
vant  and  necessary  to  the  requesting  agency’s  decision  on  that 
matter.  5.  By  the  Civil  Service  Conunission  in  the  course  of  an  in¬ 
vestigation,  or  evaluating  for  statistical  purposes,  or  management 
analysis  purposes. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Records  Management  Policy 
and  Practice. 

Storage:  Records  are  maintained  in  fUe  folders. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 
Safeguards:  Records  are  maintained  in  locked  file  cabinets. 
Retention  and  disposal:  Records  are  maintained  as  long  as  the 
position  audited  remains  essential,  current,  and  accurate. 

System  manager(s)  and  address: 

Director  of  Personnel 
Federal  Maritime  Conunission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  mquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington.  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  nudl  and  shall  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  section  503.66  of  Title  46  of  tlw  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commis¬ 
sion. 
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FMC— 11 

System  name:  Correspondence  Course  on  Traffic  and  Transporta¬ 
tion  Management — FMC 

System  locatkm: 

Office  of  Personnel 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Conunission. 

Cateeories  of  records  in  the  system:  Record  contains  correspon¬ 
dence  oetween  the  Commission  and  the  correspondence  course 
school  on  those  employees  enrolled  in  a  course. 

Authority  for  nuuntenance  of  the  system:  44  U.S.C.A.  3101  et  seq., 

5  U.S.C.A.  4118,  5  CFR  410.901. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  Commission  personnel 
staff  for  reference  purposes.  2.  By  the  Civil  Service  Commission 
for  statistical  purposes  or  management  analysis  purposes.  3.  By  the 
General  Accounting  Office  for  fiscal  accounting  purposes.  4.  To 
request  information  from  a  federal,  state,  or  local  agency  maintain¬ 
ing  civil,  criminal,  or  other  relevant  enforcement  information  if 
necessa^  to  obtain  information  relevant  to  a  Commission  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit.  5.  To  provide  information  or  dis¬ 
close  to  a  federal  agency  in  response  to  its  request  in  connection 
with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  for  three  years, 
then  burned. 

System  managerfs)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of ' 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commission 
and  Correspondence  Course  School. 

FMC— 12 

System  name:  Merit  Promotion  Program  File— FMC 

,  System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  1.  Employees  of 
the  Feideral  Maritime  Conunission.  2.  Applicants  for  employment 
with  the  Federal  Maritime  Commission. 


Categories  of  records  in  the  system:  These  files  contain  informa¬ 
tion  aiwut  employees  of  the  Commission  and  persons  outside  the 
Commission  who  have  been  considered  for  promotion  or  reassign¬ 
ment  to  vacant  positions. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq., 
5  U.S.CA.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  nuuntained  in  the  system,  includii^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  agency  officials  for  the 
purpose  of  considering  employees  or  applicants  for  promotions  or 
reassignment  to  vacant  positions.  2.  By  the  Civil  Service  Commis¬ 
sion  in  the  course  of  an  investigation,  or  for  the  purpose  of  deter¬ 
mining  a  position  classification  appe^.  3.  To  request  information 
from  a  federal,  state,  or  local  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information  if  necessary  to  obtain  infor¬ 
mation  relevant  to  a  Conunission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit.  4.  To  provide  information  or  disclose  to  a  f^eral  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license,  grant  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter.  5.  By 
the  Civil  Service  Commission  in  the  course  of  an  investigation,  or 
evaluating  for  statistical  purposes,  or  management  analysis  pur¬ 
poses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievahility:  Records  are  indexed  numerically. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  for  two  years  or 
until  a  Civil  Service  evaluation,  the  records  are  then  burned. 

System  managers)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to:  _ 

Assistant  Maitaging  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  the 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Conunis¬ 
sion. 

FMC— 13 

System  name:  Reading  File — FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  ol  individuals  covered  by  the  mtem:  1.  Employees  of 
the  Feideral  Maritime  Commission.  2.  Applicants  for  employment 
with  the  Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  Records  contain  correspon¬ 
dence  related  to  the  operating  activities  of  the  Office  of  Personnel. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq., 
5  U.S.C.A.  1302  arul  the  regulations  issued  pursuant  thereto. 

Rmdine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this 
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system  of  records  are  used  or  may  be  used:  1.  By  personnel  spe¬ 
cialists  of  the  Commission  for  reference  and  historic^  purposes.  2. 
By  fiscal  representatives  of  the  General  Accounting  Office  for 
statistical  and  budKtary  purposes.  3.  To  request  information  from  a 
federal,  state,  or  local  a^ncy  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  if  necessa^  to  obtain  information 
relevant  to  a  Commission  decision  concerning  the  hiring  or  reten¬ 
tion  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit.  4.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearance,  the  letUng  of  a 
contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  tlw  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  that  matter.  S.  By 
the  Civfl  Service  Commission  in  the  course  of  an  investigation,  or 
evaluating  for  statistical  purposes,  or  management  analysis  pur¬ 
poses. 

Policies  and  practices  for  storing,  retrieving,  acccssiiig,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  subject  matter. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  for  three  years 
and  then  burned. 

System  managerfs)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  section  503.65  of  Tide  46  of  the  Code  of 
Federal  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  mid  shall 
meet  the  requirements  of  section  503.66  of  Tide  46  of  tlM  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commis¬ 
sion. 

FMC— 14 

System  name:  Medical  Examination  File— FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individnals  covered  by  tbe  system:  Employees  of  the 
Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  Reports  of  current  and  past 
mediem  examinations  which  were  done  in  connection  with  emptoy- 
ment  of  an  individual  by  the  Commission. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq., 
5  U.S.C.A.  1302  and  the  reguladons  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  in  this 
system  of  records  are  used  or  may  be  used:  1.  To  provide  informa¬ 
tion  to  officials  of  other  federal  aMneies  re^nsible  for  other 
federal  benefit  programs  administered  by:  A.  Ouice  of  Workmen’s 
Compensation.  B.  Wterans  Administration.  C.  Retired  Military  Pay 
Centers.  D.  Social  Security  Administration.  E.  Specific  private  con- 
tractms  engaged  in  providing  benefits  under  federal  contracts.  2.  To 
refer  where  thme  is  indication  of  a  violation  or  potential  violation 
of  law,  whether  civU  or  criminal  or  regulatory  in  nature,  to  the  ap- 
prequiate  agency,  whether  federal,  state,  or  local,  charg^  with  the 
responsibOity  m  investigating  or  prosecuting  such  violation  or 


charged  with  enforcing  or  implementing  the  statutes,  rules,  regula¬ 
tions  or  order  issued  pursuant  thereto.  3.  To  request  information 
from  a  federal,  state,  or  kical  agency  maintaining  civil,  criminal,  or 
other  relevant  enforcement  information  if  necessary  to  obtain  infor¬ 
mation  relevant  to  a  Commission  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit.  4.  To  provide  information  or  disclose  to  a  federal  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
any  employee,  the  issuance  of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  licnese,  grwt  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesing  agency’s  decision  on  that  matter.  5.  By 
the  Civil  Service  Commission  in  the  course  of  an  investigation,  or 
evaluating  for  statistical  purposes,  or  management  analysis  pur¬ 
poses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retration  and  disposal:  Records  are  maintained  while  the  in¬ 
dividual  is  employed  by  the  Federal  Maritime  Commission,  then 
they  are  made  pail  of  the  Office  Personnel  Folder  when  the  em¬ 
ployee  separates  from  the  agency. 

System  managerfs)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington.  D.C.  20573  • 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street.  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  Assistant 
Managing  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Employees  to  whom  the  record  per¬ 
tains. 

Private  Physician. 

Medical  Institutions. 

Social  Security  Administration  (Medicare). 

FMC— 15 

System  name:  Service  Control  File — FMC 

Syston  location: 

Office  of  Personnel 

'  Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
FedersJ  Maritime  Commission. 

Categories  of  records  in  the  system:  This  record  consists  of  a  Ser¬ 
vice  Record  (standard  form  7S)  and  a  Position  Identification  Strip 
(standard  form  7D).  This  file  provides  summary  information  of  or¬ 
ganizational  structure,  budget^  positions,  and  historical  and  cur¬ 
rent  status  data  on  employees  only  for  the  time  they  have  been 
with  the  Commission.  The  service  record  of  each  employee  who 
leaves  the  agency  is  filed  separately  and  retained  for  historical 
reference. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  3101  et  seq., 
5  U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  qrstem,  incliMfing  catego- 
rks  of  users  and  the  purposes  of  such  uses:  Information  in  this 
system  of  records  is  usm  or  may  be  used:  1.  By  appropriate  Com- 
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mission  officials,  for  personnel  actions  such  as  within  prade  in¬ 
creases,  conversions  to  career  tenure,  probationary  ratings,  ter¬ 
minations  of  limited  assignments,  and  expiration  of  authorized 
absences.  2.  By  the  Civil  Service  Commission  in  the  course  of  an 
investigation  of  a  particular  employee  of  the  Commission,  or  for 
maiiagement  analysis  and  statistical  purposes.  3.  To  request  infor¬ 
mation  from  a  federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  if  necessary  to 
obtain  information  relevant  to  a  Commission  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  the  issuance  of  a  license,  grant 
or  other  benefit  4.  To  provide  information  or  disclose  to  a  federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract  ot  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  die  iniormation 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on 
that  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  index  cards. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Records  are  maintained  while  the  in¬ 
dividual  is  employed  by  the  Commission  and  for  five  years 'after¬ 
wards,  after  which  they  are  sent  to  the  Federal  Records  Center. ' 

System  inanagerfs)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  mail  and  shaU  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Assistant 
Man^ng  Director  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  ttie  requirenrants  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Federal 
Maritime  Commission. 

FMC— 16  \ 

System  name:  Classification  Appeals  File — FMC 

System  location: 

Office  of  Personnel 

Federal  Maritime  Commission 

1100  L  Street.  NW.  > 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Commission  em¬ 
ployees  who  have  made  position  classification  appeals. 

Categories  of  records  in  the  system:  This  record  contains  all  notes, 
letters,  memoranda,  reports  and  position  descriptions  pertaining  to 
an  appeal  of  an  individual  employee. 

Authority  for  maintenance  of  the  system:  44  U.S.C.A.  4101  et  seq., 
5  U.S.C.A.  1302,  and  5  CFR  713.222., 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  record  is  used  or 
may  be  used:  1.  By  appropriate  Commission  officials  to  make  a 
determination  regarding  a  irasition  classification  appeal.  2.  By  the 
Civil  Service  Conunission  for  the  purpose  of  review  by  the  Classifi¬ 
cation  Appeals  Office  and/or  the  Appeals  Review  Board.  3.  By  the 
Appropriate  District  Court  of  the  United  States  for  the  purpose  of 
review  of  a  final  action  taken  on  an  appeal.  4.  To  refer  where  there 
is  an  indication  of  a  violation  or  potential  violation  of  law,  whether 
civil  or  criminal  or  regulatory  in  nature,  to  the  appropriate  smency, 
whether  federal,  state  or  local,  charged  with  the  responsibmty  of 


investigatiiu  or  prosecuting  such  violations  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  rule,  regulation  or  order  issued 
pursuant  thereto.  5.  To  request  information  from  a  federal,  state,  or 
local  ^ency  maintaining  civil,  criminal,  or  other  relevant  enforce¬ 
ment  information  if  necessary  to  obtain  information  relevant  to  a 
Commission  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  issuance  of  a  license,  grant,  or  other  benefit.  6.  To  provide 
information  or  disclose  to  a  federal  agency  in  response  to  its 
request  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necess^  to 
the  requesting  agency’s  decision  on  that  matter.  7.  By  the  Civil  Ser¬ 
vice  Commission  in  the  course  of  an  investigation,  or  evaluating  for 
statistical  purposes,  or  for  management  analysis  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaiidng, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  alphabetically  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets. 

Retentioil  and  disposal:  Records  are  maintained  until  the  appeal  is 
settled  then  they  are  filed  in  the  correspondence  and  communica¬ 
tions  file. 

System  manager(s)  and  address: 

Director  of  Personnel 

Federal  Maritime  Commission 

1100  L  Street,  NW.  Washington.  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1 100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procMures:  Requests  for  access  ^a  record  should 
be  directed  to  tlK  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  made  in  person  or  by  mail  and  shall  meet 
the  requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Federsd  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  a  request  to  the  Assistant 
Managing  EMriictor  at  the  above  listed  address.  Such  requests  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  -and  shall 
meet  the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Employee  to  whom  file  pertains,  per¬ 
sonnel  specialists  of  the  Commission. 

FMC— 17  _ 

System  name:  Chronological  Journal  File — FMC 

System  location: 

Office  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Commission. 

Categories  of  records  in  the  system:  This  record  contains  copies  of 
Notifications  of  Personnel  Action  (form  50)  which  facilitates  r^la- 
tory  audits  and  the  compilation  of  data  for  statistical  reports  on 
personnel  actions. 

Authority  for  maintenance  of  the  system:  44  U.SJC.A.  3101  et  seq., 
5  U.S.C.A.  1302  and  the  regulations  issued  pursuant  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
of  records  are  used  or  may  be  used:  1.  By  Commission  officuds  for 
personnel  management  evaluation  and  for  statistical  reports  on  per¬ 
sonnel  action.  2.  By  the  Civil  Service  Conunission  for  inspection 
evaluations,  management  analysis,  and  statistical  purposes.  3.  By 
the  General  Accounting  Office  for  regulatory  audits.  4.  To  request 
information  from  a  federal,  state,  or  local  agency  maintaining  civil, 
criminal,  or  other  relevant  enforcement  information  if  necessary  to 
obtain  information  relevant  to  a  Commission  decision  concerning 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit.  5.  To  provide  information  or  disclose  to  a 
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federal  agency  in  response  to  its  request  in  connection  with  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  retpiesting  agency’s 
decision  on  that  matter. 

PoUdcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Rctrievability:  Records  are  indexed  by  the  effective  date  of  the 
record.  ' 

Safeguards:  Records  are  maintained  in  locked  file  calnitets. 

Retention  and  (Hsposal:  Records  are  maintained  for  two  years  or 
until  a  Civil  So'vice  Conunission  inspection,  then  the  rec^s  are 
burned. 

System  managerfs)  and  address: 

Director  of  Personnel 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20S73 

Notffication  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20S73 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  m  by  mail  and  shall  meet  the 
requirements  set  out  in  section  S03.6S  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shaU  direct  such  request  to  the  Assistant 
Managirtg  Director  at  the  above  listed  address.  Such  requests  shall 
specify  Uie  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regulations. 

Record  source  categories:  Personnel  specialists  of  the  Commis¬ 
sion. 

FMC— 18 

System  name:  Travel  Orders/Vouchers  File — FMC 

System  location:  Office  of  Budget  and  Finartce,  Federal  Maritime 
Commission,  1100  L  Street,  N.  W.,  Washington,  D.  C.  20573 

Office  of  the  Chairman,  Federal  Maritime  Conunission,  1100  L 
Street.  N.  W.,  Washington.  D.  C.  20573 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Federal  Maritime  Conunission. 

Categories  of  records  in  the  system:  The  record  consists  of  the  ini¬ 
tial  travel  order  for  the  individual  and  the  subsequent  travel 
voucher  prepared  from  information  supplied  by  the  individual 
which  includes  hotel  bills,  subsistence  brmdcdown,  cab  fares  and  air 
fares. 

Authority  for  maintenance  of  the  qfstem;  Federal  Travel  Regula- , 
tions  FPMR  101-7  and  Travel  Expense  Arrtendments  Act  of  1975  (5 
U.S.C.  5701-5709),  44  U.S.C.A.  4101,  5  U.S.C.  301. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reco^s  in  this  system 
of  records  are  used  or  may  be  used: 

1.  By  the  Conunission  for  the  authorization  of  travel  performed 
by  personnel  of  the  Coirunission. 

2.  By  the  Conunission  to  prepare  travel  vouchers  for  submission 
to  GSA  and  to  maintain  internal  control  of  travel  expenses  within 
the  agency. 

3.  To  refer  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil  or  crimirud  in  imtiue,  to  the  ap¬ 
propriate  agency,  whether  federal,  state  or  local,  charged  with  t^ 
res^nsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute  or  rule,  r^ula- 
tion  or  order  issued  pursuant  thereto. 

4.  By  the  Commission  to  r^uest  information  from  a  federal, 
state,  or  local  agency  maintaining  civil,  criminal  or  other  relevant 
enforcement  information  or  other  pertinent  information,  if  necessa¬ 
ry  to  obtain  information  relevant  to  a  Cortunission  d^ision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 


security  clearance,  the  lettir^  of  a' contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefrt 

5.  To  provide  information  or  disclose  to  a  federal  agetKy  in 
response  to  its  request  in  ccuuiection  with  the  hiring  or  retention  of 
an  employee,  the  tssuance  of  a  security  clearance,  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  formation  is  relevant  and  necessary  to  the  requesting  - 
ageiKy’s  decision  on  that  matter. 

Policies  and  practices  for  storing,  retrievfaig,  accessing,  reCainiag, 
and  disposing  of  records  in  the  systenu 

Stone*:  Records  are  maintained  in  file  fedders. 

Rctrievability:  Records  are  indexed  by  name  or  bureau. 

Safeguards:  Records  are  maintained  in  locked  file  cabinets  and 
inonit(H«d  by  the  Director  of  the  Office  of  Budget  and  Fiiuuice. 

Retention  and  disposal:  The  records  are  maintained  for  four  years 
and  are  then  destroyed  by  shredding. 

System  managerfs)  and  address:  Director,  Office  of  Budget  and 
Fitumce,  Federal  Maritime  Conunission,  1100  L  Street,  N.W., 
Washington,  D.C.  20573. 

Notification  procedure:  All  inquiries  regarding  this  system  of 
recruds  should  be  addressed  to:  Assistant  Managing  Director, 
Federal  Maritime  Coirunission,  1100  L  Street,  N.W.,  Washington, 
D.  C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  oi  section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulations. 

Contesting  record  procedures:  An  indivkhial  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  above 
luted  address.  Such  requests  shall  specify  the  desired  amendments 
and  the  reasons  therefor,  and  shall  meet  the  requirements  .<A  sec¬ 
tion  503.66  Title  46  of  the  Code  of  Federal  Regulations. 

Reoord  source  categories:  Individual  to  whom  the  record  pertains, 
hotel  bills,  individual’s  subsistence  record,  and  Travd  Requests 
(Airline  cm’  train). 

FMC— 19 

System  name:  Confidentid  Statement  oi  Employment  and  Financial 
Interests — FMC 

System  locatfon:  Office  of' General  Counsel,  Federal  Maritime 
Commission,  1100  L  Street,  N.W.,  Washington,  D.  C.  20573 

Categories  of  individnals  covered  by  the  qutem:  Senior  levd  of¬ 
ficers,  grade  15  and  above,  individuals  emi^yed  by  the  Commis¬ 
sion  as  settlement  officers,  auditors,  investi^tors,  or  in  pdicy 
mak^  positions,  and  individuals  past  and  present  appointed  by  the 
Presidimt  to  the  Conunission. 

Categories  of  records  in  the  system:  This  record  contains  state¬ 
ments  of  personal  and  family  financial  and  business  interests,  co¬ 
pies  of  blind  trusts  and  other  agreements  pertaining  to  such  in¬ 
terests,  business  creditors,  and  interests  in  red  property. 

Authority  for  mdntenance  of  the  system:  E.O.  1 1222  (May  8,  1965) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  in  this  system 
(d  records  are  used  to  iruiy  be  used: 

1 .  To  refer  where  there  is  an  indication  of  a  violation  or  potentid 
violation  of  law,  whether  civil  or  crimirud  in  imture,  to  the  ap¬ 
propriate  agency,  whe^r  federd,  state,  or  locd,  charged  with  t^ 
responsibility  of  investigating  or  prosecuting  such  vkdatkm  or 
cluuged  with  enforcing  or  implementing  the  statute  or  rule,  rela¬ 
tion  or  order  issued  pursuant  thereto. 

2.  By  the  Conunission  to  request  infiumation  from  a  federd. 
state,  or  locd  agency  maintaining  civil,  crimind  or  other  relevant 
enforcement  or  other  pertinent  information,  if  necessary  to  obtain 
information  relevant  to  a  Commission  decision  ccmcerning  the  hir¬ 
ing  or  retention  of  an  employee,  the  issuance  a  security 
clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit. 

3.  To  provide  information  or  disclose  to  a  federd  agency  in 
response  to  its  request  in  connection  with  the  hiring  or  retention  of 
an  emidoyee,  the  issuance  of  a  security  clearance,  ^  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  t^  infeumation  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  that  matter. 

4.  By  the  Commission  in  the  course  of  presenting  evidence  to  a 
court,  magistrate,  or  administrative  tribunal. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  alphabeticaOy  by  name. 

Safegnards:  Records  are  maintained  in  a  locked  file  cabinet. 

Retention  and  disposd:  Records  are  maintained  during  the  in¬ 
dividual’s  employment  and  for  five  years  thereafter;  they  are  tlwn 
destroyed. 

System  managerfs)  and  address:  Employee  Counselor,  Office  of 
General  Counsel,  Federal  Maritime  Commission,  1100  L  Street, 
N.W.,  Washington,  D.C.  20573 

Notification  procedure:  AU  inquiries  regarding  this  system  of 
records  should  be  addressed  to:  Assistant  Managing  Director, 
Federal  Maritime  Commission,  1100  L  Street,  N.W.,  Washington, 
D.C.  20573.  - 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  the  Assistant  Managing  Director  listed  at  the  above 
address.  Requests  may  be  in  person  or  by  mail  and  shall  meet  the 
requirements  of  section  503.65  of  Title  46  of  the  Code  of  Federal 
Regulations.  \ 

Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertaining  to  him  shall  direct  such  request  to  the  above 
listed  address.  Such  requests  shall  specify  the  desired  amendments 
and  the  reasons  therefor,  and  shall  meet  the  requirements  of  sec¬ 
tion  503.66  of  Title  46  of  the  Code  of  Federal  Regulations. 

Record  source  categories:  Individual  to  whom  the  record  pertains. 

FMC— 20 

System  name:  Management  and  Program  Evaluation  File 

System  location: 

Office  of  Managing  Director  (Management  Analysis)  ^ 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  employees  of  the  Federal  Maritime  Conunission. 

Categories  of  records  fa  the  system:  This  system  contains  the  final 
reports  for  management  studies  along  with  siq>porting  documenta- 
.  tion,  including  workpapers,  and  followup  communications  and  data. 

Authority  for  mainteiiaDoe  of  the  system:  44  U.S.C.A.  3101  et  seq. 
and  the  regulations  issued  pursuant  thereto.  ’  , 

Roidine  uses  ef  records  maintained  in  the  system,  including  catego¬ 
ries  of  users.and  the  purposes  of  such  uses:  1.  By  authorized  agency 
officials  in  evaluating  the  effectiveness  and  efficiency  r>f  agency 
programs  and/or  Organizational  components,  reviewiitg  agency  poli¬ 


cies  and  procedures,  and  for  other  managerial  pun;>oses;  2.  By  the. 
CSC  or  other  authorized  agencies  of  the  Govenunent  in  evaluating 
the  FMC  in  the  course  of  an  investigation  or  evaluation,  or  for 
statistical  or  management  analysis  purposes;  3.  To  refer  where 
there  is  an  indication  of  a  violati(Hi  or  potential  violation  of  law, 
whether  civil  or  criminal  or  regulatory  ip  mdure,  to  the  appropriate 
agency,  whether  federal,  state,  or  lo^,  charged  with  emorcing  or 
implementing  the  statute,  rule,  regulation,  or  order  issued  pursuant 
thereto;  4.  To  provide  iitfbrmation  or  disdoseio  a  federal  age^y  in 
response  to  its  request  in  coitpection  with  the  hiring  or  retention  of 
an  employee,  the  issuance  of  a  security  clearuice,  the  letting  of  a 
contract,  or  issuance  of  a  license,  ^rant,  or  othw  teirefit,  by  the 
requesti^  agency,  to  the  extent  that  the  informatioa  is  relevant  and 
necessary  to  die  requesting  agency’s  decision  on  that  matter. 

Policies  apd  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  In  the  system: 

Storage:  Records  are  maintained  in  file  feeders. 

Retrievability:  Records  are  indexed  by  program  or  organizational 
units,  i 

Safeguarcb:  Records  are  maintained  in  locked  file  cabinets. 

Retention  and  disposal:' Records  are  retained  indefinitely. 

System  manager(s)  and  aMress:  ^ 

Management  Analyst 
Office  of  Maimgiim  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Notification  procedure:  All  inquiries  regarding  this  system  of 
records  should  be  addressed  to: 

Assistant  Managing  Director 
Federal  Maritime  Commission 
1100  L  Street,  NW. 

Washington,  D.C.  20573 

Record  access  procedures:  Requests  for  access  to  a  record  should 
be  directed  to  Uw  Assistant  Managing  Director  listed  at  the  above 
address.  R^uests  may  be  in  person  or  by  mail  and  shaO  meet  the 
requirements  set  out  in  section  503.65  of  Title  46  of  the  Code  of 
Ee^ral  Regulations. 

'Contesting  record  procedures:  An  individual  desiring  to  amend  a 
record  pertainir^  to  him  shall  direct  such  a  request  to  the  Assistant 
Managing  Director  at  t|ie  above  listed  address.  Such  request  shall 
specify  the  desired  amendments  and  the  reasons  therefor,  and  shall 
meet  the  requirements  of  section  503.66  of  Title  46  of  the  Code  of 
Federal  Regi^tions. 

Record  source  categories:  Management  Analysis  staff,  agency  em¬ 
ployees,  reports  and  contacts  from  other  agenctes,  and  intemri  and 
external  documents. 
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